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WELCOME
 

It is our hope that individuals, workgroups, students, and leaders will have a better, faster, 
more elegant way to develop, share, and move their ideas to the next level. Ideas and 

innovations are our most powerful tools, and a communication medium such as ThoughtOffice 
has the power to EMPOWER anyone at any level. This guide was designed to give you a basic 

overview of ThoughtOffice software and includes the following topics.

What Is ThoughtOffice

The ThoughtOffice Process

eXpertTopic Modules

The Topics Browser

The IdeaBrowser

The Session Document

Share and Distribute

Associative Thinking

Associative Thinking Exercise

Brainstorming With ThoughtOffice

Group Brainstorming

Product Information
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Innovative Brainstorming Solution ThoughtOffice is brainstorming and 
creativity software based on the concept of Associative Thinking. We 
have combined powerful tools that help you move from any problem or idea to 
effective and creative solutions, new products and services.

eXpertTopic Modules ThoughtOffice makes brainstorming easy with PhD 
and MBA derived expert queries covering 16 different business and 
communication related topics, to drill down on and greatly expand on a 
problem or task creatively. The MBAs, PhDs, and Experts who developed 
these modules use the same process to brainstorm with their Fortune 500 
clients, startups, and students.

IdeaBrowser The IdeaBrowser is an integrated brainstorming search
engine inside ThoughtOffice that allows you to expand your associative
thinking process. Find new word and image associations easily with our 
predefined Content Tab features. The IdeaBrowser allows you to find images, 
definitions, quotes, lyrics, and more so that you can make the most of every 
brainstorming Session.

Your Brainstorming Document A Session is the Document you create 
in ThoughtOffice. Sessions are developed using a series of entries made by 
adding questions from eXpertTopic Modules, adding content and images you 
find during your searches using the IdeaBrowser, and by adding your own 
thoughts and ideas.

Associative Thinking Associative Thinking (or Lateral Thinking) is the 
process of making associations or following links between ideas by
connecting words, ideas, phrases, memories, concepts, and experiences. It is 
this process that ThoughtOffice uses to trigger associations from ideas and 
knowledge you already have stored in your brain, and create new associations 
prompted by open-ended questions from eXpertTopic Modules or word 
searches made using the IdeaBrowser.
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The ThoughtOffice Process: Our vision is based on Creativity-to-Productivity; helping 
individuals become more creative, solve problems faster, while providing a clear roadmap to the 
solutions. ThoughtOffice allows you to begin the creative process in the following three ways:

By using knowledge and ideas you already have stored in your brain and logging 
them in a Session.
By selecting an eXpertTopic Module that addresses the situation or problem 
you need to solve.
Or by using the IdeaBrowser to perform web-based searches for words, 
phrases, concepts, and images that stimulate new associations and ideas.

The combination of these three methods maximize your creative power and output potential. 
And the end result?  • Solutions to your problems.  • An innovative idea for a new 
product or service.  • Effective new strategies for your life and business.  And more...

Session Document: ThoughtOffice elegantly combines the use of these 3 processes to collect 
your streams of consciousness in a linear format called a Session Document.

Share And Distribute: ThoughtOffice creates an elegant hand-off process using the final Session 
Document, which can be shared as a Slideshow presentation, converted into a PDF file, exported as an 
HTML or text file to share on a website or blog, or printed in one of four different ways with our print 
template options. This Session document carries with it the indelible print of the author's ID and © notice. 
There is no question where an idea originated in a ThoughtOffice Session.
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Tap The Experts: Defining the problem or opportunity is one key to successful 
brainstorming. eXpertTopic Modules allow you to do this quickly and easily, with expert-
derived queries covering 16 business and communication subjects. Each module is presented 
in an outline format and contains hundreds of open-ended questions that were designed to 
trigger the associative thinking process.

Plugs Into ThoughtOffice: ThoughtOffice programs ship with any one of over a dozen
eXpertTopic Modules which may also be purchased individually and imported into the core 
ThoughtOffice program. Containing anywhere from hundreds to thousands of Questions and 
Images, each module contains decades of distilled knowledge and expertise, that can be 
used to rapidly learn, help you get creative, drill-down on a subject or problem, facilitate 
coaching sessions and presentations, or to help you develop training programs.

Each eXpertTopic module contains hundreds of questions categorized into major headings 
and subheadings. Each main section is systematically grouped in a step-by-step order to 
guide you during each critical phase, from beginning to end. It is like having an expert at your 
side, every step of the way.

eXpertAdvertiser
• Quick Start Advertiser
• General Context and Purpose of Your Ad
• Identifying Your Market, Competition, 
Customer
• Getting to Know Your Product
• Planning Your Strategy-Brainstorming Your 
Message
• Assembling the Elements of Your Ad
• Evaluate Your Advertisement

ThoughtOffice Store

For more information on
eXpertAdvertiser and other

eXpertTopic Modules, please visit
the following link:
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eXpertTopic Modules Viewer: eXpertTopic modules are accessed and viewed in 
ThoughtOffice with the Topics Browser. The Topics Browser opens in a separate window and 
can be accessed by selecting the Topics button located on the main ThoughtOffice interface. 
Any modules that have been imported into ThoughtOffice will appear in the drop down menu 
list next to Topics.

Once you've selected a module, it will appear into the upper main viewing window as a closed 
outline showing only the major topic headings. The outline can be expanded by clicking the 
Expand button or by clicking on any black triangle next to a comment or question. Any line 
selected in the outline will be highlighted in yellow, and loaded into the queuing windows 
below. Any images linked to the text will also appear. Questions and attached images can 
then be added to your Session document by selecting the Add to Session button.

How To Add Module Questions To A
Session Document

1. Click the Topics button to launch the
Topics Browser.

2. Select an eXpertTopic Module from the
drop down menu.

3. Click the Expand button to expand 
module outline.

4. Select a topic heading and review the 
questions under the heading.

5. Click the Add to Session button to add
questions to Session Document.
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Brainstorming Search Engine: The IdeaBrowser is a unique web-based search engine 
that can access more than 9,400,000 idea words, phrases, and concepts familiar to modern 
society. The software's cross-referencing power creates more than 73,000,000 direct 
associations, so that you never run out of ideas during your brainstorming Sessions. By 
selecting any of the Idea Tabs in IdeaBrowser, you can perform pre-defined searches for 
images, definitions, quotes, lyrics, keywords, word associations, and more.

The IdeaBrowser is launched as a separate window when you click on the Ideas button, 
located along the left side of the main ThoughtOffice interface. This browser enables you to 
draw upon different sources to reseed your thoughts when you've run out of ideas of your 
own. Use it to expand on the answers you provided using the eXpertTopic Modules. It can 
also be used to start your associative thinking process, by simply entering a word that 
pertains to your idea or problem.

How To Use The IdeaBrowser

1. Click the Ideas button to launch the 
IdeaBrowser.

2. Type a word into the search field.

3. Select an Idea Tab to search for 
images or other content.

4. Add images and content to Session 
Document by clicking Add to Session 
button.
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Brainstorming Session: A Session is the Document you create in ThoughtOffice and is
developed by using a series of entries made by adding questions from eXpertTopic Modules, 
adding content and images you find during your searches using the IdeaBrowser, and by 
adding your own thoughts and ideas.

Phase 1- Initially, your Session Document may appear somewhat disorganized as you 
simply use it as a palette to collect your ideas, associations, images, and streams of 
consciousness. Consider this to be Phase 1 in your Session development. This is where you 
give the right side of your brain the freedom and permission to explore, and be the most 
creative.

Phase 2- In Phase 2 of your Session development, you can allow the left side of your brain 
to dominate, as you use the editing tools in ThoughtOffice to reorganize your thoughts and 
ideas, move them around to different locations, and otherwise tidy things up. You may also 
make changes to the font style, size, and color of your text.
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Share And Distribute Session: ThoughtOffice creates an elegant hand-off process 
using the final Session Document that can be securely shared as a Session with other 
ThoughtOffice users, as a Slideshow presentation, converted into a PDF file, exported as an 
HTML or text file to share on a website or blog, or printed in one of four different ways with our 
print template options. This Session document carries with it the indelible print of the authors 
ID and © notice. There is no question where an idea originated in a ThoughtOffice Session.

        Tutorial: For detailed information on Printing Sessions, please click here: 
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ASSOCIATIVE THINKING IS THE PRINCIPAL FOUNDATION
ON WHICH THOUGHTOFFICE WAS BUILT

Now that we've discussed the basic components of ThoughtOffice, it is time to expand your horizons 
to include Associative Thinking, and how you can use this process to make the most of your 
brainstorming sessions.

The Ultimate Filing Cabinet:  During our lifetimes, we collect vast amounts of information about 
the world around us. We store this information in the form of memories, and our brain acts as a filing 
cabinet that sorts this information into categories of words and concepts that are associated with one 
another. Whenever we begin to think about how to solve a problem, come up with new ideas, or 
process anything new we encounter, our brain can be triggered to pull up the appropriate category in 
order to create a new association.

Example: The image above gives a simple illustration of how associative thinking works. In this 
case, the word list contains associations made with the word 'beach'. With ThoughtOffice, our brain 
can be triggered to recall associated words from our storehouse of memories. A single word or idea 
has the ability to stimulate several new associations as our memory recalls images from our past, 
familiar words and ideas, experiences, future hopes and desires. In this case, we started out with the 
word 'beach' and ended up thinking about 'fun', 'vacation', and 'Mexico'.
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Using Associative Thinking With ThoughtOffice: When addressing any problem, or
searching for new ideas and solutions with ThoughtOffice, try creating new associations by 
borrowing, adding to , or manipulating old concepts and their associations with those 
of other concepts. You can easily do this by first thinking about the situation you are trying to 
address. This will trigger your memory to draw from past experiences and knowledge that you 
have already acquired. Now take the information that you have drawn from the well of your 
memory, and use it to re-associate or rearrange those concepts to form new combinations.

Now, let's practice using ThoughtOffice to make some simple associative thinking lists, 
reinforcing this concept. If you already have a good grasp of this concept, feel free to skip this 
exercise. Select a word from the following list, or choose one of your own.
 

CAREER  HOBBY  COMPUTER  HISTORY  VACATION  SCHOOL  WATER
 

Next, launch ThoughtOffice, and do the following:
 

1. In the toolbar, select Add Entry. This will create a text box in the Session Window.

2. Type in one of the words from the list above. Double-click or highlight this word and select 
the Ideas button to launch the IdeaBrowser. Now click on the Word Association tab 
along the top of the IdeaBrowser. This will perform a search and display a list of the most 
common words associated with your search term.
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3. Quickly scan the list of words and double-click on any word that “jumps off the page” at you, then 
drag it over to the search field on the left. When you have done this, notice how your first word has 
appeared in the Saved Terms box below the search field. You can create an entirely new word list 
based on this first search using the Word Association tab. Selecting any of these words in the Saved 
Terms box will automatically move it back to the search field, so that you can perform other searches 
using one of the other Idea Tabs.

NOTE: To move search content into the Queue window, simply select Command+D 
(Mac) or Control + D (Windows), or click the Add to Queue button.
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4. Now let's search for an image that ties in with one of our words or lists we've added 
to the Queue window. Select or type a word into the search field and click on the Images tab. 
The search results window will now populate with a series of images related to your search 
term. Click the Add To Queue button to add the image to the Queue window.

NOTE: To add images and content from the IdeaBrowser to your Session Document, simply
click the Add to Session button and it will be added as a new entry underneath the existing 
entries in the Session document.
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5. Continue to add images and content to your Session by selecting different Idea Tabs that perform 
different searches. Search in lyrics, rhymes, quotes, definitions, and more. Before long, you will 
have created your first Session Document filled with associated content and images.

© 2009 ThoughtOffice Corporation. All Rights Reserved – www.thoughtoffice.com • 360.450.6888

http://www.thoughtoffice.com/


Problem Solving Technique: Brainstorming is a type of associative thinking process 
and a problem-solving technique used by individuals or groups to spontaneously generate 
new ideas, concepts, and solutions. Associative thinking and brainstorming are the 
fundamental building blocks of ThoughtOffice and it is important to have a general 
understanding of these concepts in order to make the most out of every Session you create.

The chart above is a basic overview of the general steps involved in brainstorming with 
ThoughtOffice. There is no right or wrong way to brainstorm with ThoughtOffice. 
Simply refer to this process as a guideline to introduce yourself to the brainstorming 
process and the different components of ThoughtOffice. From there, the only limit is 
your own imagination. Explore. Play. Bring your ideas to life!

1. Identify your current objective or problem . Stay focused on this at all times during your 
ThoughtOffice Session.

2. An excellent way to begin a brainstorming Session with ThoughtOffice is by selecting an 
eXpertTopic module that covers the subject  matter you wish to address. Select 
anywhere from 10-20 relevant questions from the module and add them to your Session 
Document. The open-ended questions will help jumpstart the associative thinking process and will 
become the foundation for your brainstorming session.

3. When answering questions you have added to a Session Document, let your ideas flow 
without restriction. Limiting your ideas only serves to stifle your creativity, thereby decreasing 
your chances of coming up with the best idea or solution.

4. Use the IdeaBrowser to perform word and image searches to inspire and generate new 
associations and ideas. Then add this content to your Session Document.
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Group Brainstorming: ThoughtOffice is also an excellent collaborative brainstorming 
tool, that allows management personnel to create secured Session Documents that can be 
shared with other ThoughtOffice users. For example, ThoughtOffice can be used within a 
corporation and made available to each employee on the management team. When a 
problem arises, the team leader can create a Session Document based on the problem or 
situation, then send this document to other members on the team who also have access to 
ThoughtOffice, to get their input. Members of the team simply load the Session Document into 
ThoughtOffice on their computers, add their answers and ideas, then send it back to the team 
leader. Ideas from all team members can then be compiled for review. A new Session 
Document can be created and shared, highlighting the best ideas and solutions, and the 
process continues until a unified solution and decision is reached.
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For more information on any of our ThoughtOffice products, please visit us online at
  

w ww.ThoughtOffice.com
  

ThoughtOffice Software Basic and Bundled Programs

ThoughtOffice Plugin Modules

For new ideas and commentary on innovation and creativity, 
please visit the ThoughtOffice Blog.

Come join the ThoughtOffice users' online community!

© 2009 ThoughtOffice Corporation. All Rights Reserved – www.thoughtoffice.com • 360.450.6888

http://www.thoughtoffice.com/
http://www.thoughtoffice.com/?page_id=10
http://www.thoughtoffice.com/
http://www.thoughtoffice.com/?page_id=5
http://www.thoughtoffice.com/?page_id=4

